Announcement of Faculty of Journalism and Mass Communication
Thammasat University
On Midterm and Final Examination Late Arrival and Absence Policy

To ensure effective and efficient management of midterm and final
examination exams, the Faculty of Journalism and Mass Communication announces
the policy for students late to and absent from midterm and final examinations as
follows:

1. Late arrival

1.1 Students who arrive late to the exam no more than 30 minutes after
the exam starts may sit the exam. No additional time will be given.

1.2 For students arriving late to the exam more than 30 minutes but no
more than 1 hour after the exam starts, and no other students have left the exam room,
the invigilator shall inform the students to contact the Exam Administrators. Should
the reasons for late arrival be deemed sufficient, the Exam Administrators may allow
the students to sit the exam. No additional time will be given.

1.3 For students arriving late to the exam more than 1 hour after the
exam starts, the Exam Administrators shall not allow the students to sit the exam. It
shall be recorded that the students are absent from the exam.

2. Absence

2.1 Students who are absent from midterm and final exams must follow
the procedures stated below:

2.1.1 Absent students (or a representative, in case the absent
students are unavailable due to unforeseeable circumstances) must contact the
academic affairs department to submit a request and evidence within 10 business days
from the day the exam takes place. Should the students fail to do so by the deadline,
the students will receive a zero for the exam. For students from other faculties, a
request must be submitted to their respective faculty to send an official notice to the
Faculty of Journalism and Mass Communication for consideration.

2.1.2 The Faculty of Journalism and Mass Communication
shall review the request, reason, and evidence of the absent students before forwarding
the documents to the lecturer for further consideration, following these guidelines:

2.1.2.1 In case of unforeseeable circumstances, the
lecturer may permit a make-up exam by scheduling a new exam date and time for the
absent students. The students must then contact the academic affairs officers of the
Faculty of Journalism and Mass Communication to take the make-up exam.

2.1.2.2 In case of absence not due to unforeseeable
circumstances, the lecturer shall not allow a make-up exam. The absent students shall
receive a zero for the exam.



2.1.3 Absent students shall contact the Faculty about the results
of the request within 5 business days after submitting the request.
For your information. This Announcement shall become effective from now
onward.

Announced on February 14, 2023

K llors W,

(Associate Professor Kalyakorn Worakullattanee)
Dean of the Faculty of Journalism and Mass Communication
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